Grand View Preschool & Child Development Center
3342 John Wesley Dr.
DUBUQUE, 1A 52002
(563) 582 -1125
FAX (563) 582-3556

APPLICATION FOR EMPLOYMENT
Please prind all information except for signature

MName
[ Fimt Middls
Address
Nusbir  Sirodl Cay Stats &
Telephons ( § Social Secunty Mo,
Are youoverihe age of 187 wes _ mo Are vou over the age of 217 =] fic
Position applied for. Mark all that apply.
— Lead teacher for infant care birth ~ 12 months 12-24 months
Assistant for infant care birth = 12 months 12-24 months
_Lead veacher for 2-year olds _Assigtamt for 2-vear olds
Lead teacher for preschool kinderganien Assistant for preschoolkindergarien
Elemeniary summer program lead weacher Elemeniary summer assistant
_ Direcior - _Assistant Director/ Administration Cook
I'2-month position B-momth position Summeer only

Mark hours you are available for work. We are open from 6 am = 600 pm,
Momday Twesday Wednesday

Thursday Friday
Flease check that vou understand that your work hours may inclwde any day we are open. We are closed: New
Years Day, Memorial Day, Fourth of July, Labor Day, Thanksgiving. Christmas Day.

Type of school Mame of school Location Mumber of vears MajorDegree
completed

High School

College

Business or
Voeational School

1. Have you ever been convicted of & crime? Mo Yes
2. Have you ever been convicted of any law or have any record of child abuse or dependant adult abuse in any state?

No Yes
3. Do wou have a communicable disease or other health comncern that could pose a threat 1o the health, safety or well-being
of a chuld or dependant adult? Mo Yes
If wes. explain in detail. Conviction of a crime will not necessanly be a bar 1o employment. Factors such as age ot the
time of the offense, type of offense, and rehabilitation will be taken into account in determining effect on suitability for
emplovment. lowa law does require o criminal recond and child abuse check of all employvess in contact with children,
Church council, child development board and state approval i necessary for employmendt




PLEASE FRINT ALL
INFORMATION EXCEPT

FOR SIGNATURE APPLICATION FOR EMPLOYMENT

Work Please list all work experiences for the past five vears beginning with vour mos! recent

Experience Jjob held. If self-emploved, give firm name. Attach additional sheets if necessary.

MName of emplover Mame of kst Employment Pay or

Address supervisor dates Salary

City, Siate, Zip

Phone number From Stan
Finish Final

Your kst job title

Reason for leaving {be specific)
May we contact this emplover? _ Yes Mo

List the jobs you held, duties performed, skills used or leamed. advancements or promaotions while you
Worked at this company.

Wame of employer Mame of last Employment Pay or

Adddress SUPETVISOT dites Salary

City, State, Zip

Phone number From Start
Finish Final

Your last job title

Reason for leaving (be specific)
May we contact this emplover? Yes  No

List the jobs you held, duties performed. skills used or learned, advancements or promotions while you
Waorked at this company.

|
%




PLEASE PRINT ALL

INFORMATION EXCEPT

FOR SIGNATURE APPLICATION FOR EMPLOYMENT

Work Please list all work experiences for the past five years beginning with your most recent

Experience job held, If self-employed, give firm name. Auach additional sheets if necessary.

Name of employer Name of las1 Employment Pay or

Adddress SUPErVIZOT dafes Salary

City, 3tate, Zip

Phone number From Start
Finish Fimal

Your last job title
Reeason for leaving (be specific)

May we contact this emplover? Y Mo

List the jobs you held, duties performed. skills used or learned, advancementis or promotions while vou
Worked at this company.

Name of employer Name of last Emplovment Pay or
Address SUPETVISOT dates Salary
City, State, Zip
Phone number From Stant
Finish Final
Your lagt job wtle
Reason for leaving (be specific)

May we contact this employer? Yes _ No

| List the jobs you held, duties performed, skills used or leamed, advancements or promations while you
Worked at this company.




Please list two references other than relatives or previous employers

MName Mame
Address Address
Telephone Telephone

L b b L R e L Ll L AL L L R R R L L P L P L e LI I PR RS R R R I T ]

An application form sometimes makes it difficult for an individual 10 adequately summanize a complete background.
Uise the space below to summarize any additional mformation necessary o describe your full qualifications for the
specific position for which you are applving.

Please read carefully. Check each box to signify that vou have read and understand the statement
Application Form Waiver

[ ]n exchange for the consideration of my job application by Grand View United Methodiss Church (hereinafber call “GVUMC), | under-
staned that, if hired, ey empboymenn would Be "8-wall” and coubd be tonmimated 2 any time by either pary, with of without cese and
with oF WHhoUL Boiee,

[ ]Jmii:,rlhlihmulMwﬂ:mmmﬂ:mwﬂtbﬂnu{mfmklﬂgt 1 understand et the subsmisiion of any Else
infeevsation of the cenisssn al any rogquecsted information in connecibon with my spplication o employment . whether on this documsent
e pt, iy e caie For failare 1o hire or for immediate discharge shiuld | be emplesad GVLUMC,

[ ] Al applicants arc roquired to famish prood of idemity and legal work suthor stsen pnor to Bure.,

[ ] 17 employed by GUMC, | agres 1o abade by its nules and regulations. | anderstand that GVUMC may wdlsterally change of revise its bene-
figs, policies, and procedures and that such changes may include a reduction in benefits. | understand that GVUMC has a drug and alcohol
palicy tha may require pre-cmployment testing as well as testing afier employment. | understand thal consent 1o and compliance with the
policy is a condition of my emplovment and that continued employenent 15 based on e successful passing of testing under the policy.

[ ] 1understand that Grand View, as an lowa non-profis religious onganizstion, docs not provide any Unomployment Benefits.

[ ] 1understand that if hired, ihere will be & criminal records and child abuse check.

[ ]1 fanher understand that my employment with GVUMC shall be probationary for & period of sixty (60) days. and further that at any time
dunng the probationary pericd or thereafier, my employment relation with GYLIMC is tominable s will for any reasos by sither pamy,

[ ] 1understand that | mst subenit to 3 criminal mnd child shese reconds chock, obtain and maintain my CPR, first aid, bloodbome pathepen,
and mandmory feponiag certification. | nvast recoive up to 10 bours of continuisg education traingsg annislly and have a physical TB

best every 3 years,
[ ] 1 umderstand that | 3sn required 1o wear shirts with the Grand View logo on it and adhere 10 the dress code as well 23 all sther polcics in the
¥ handibook,
Signature of applicam Drate:

Grand Yiew United Methodist Church & 3n equal opportunity emplover. W adhere to 2 podicy of making emplovment dacisions without
regard Lo race, color, relighon, sev, of age. Wi Ssare you (Rl vour oppertunily for eaployment wilth GUMIC depends solely on your qualifics-
Lions.

Bevisad 107002006



To all applicants,

Thank you for applving for a posidon with Grand View. Interviews will be based upon review of
application and questions.

Owr applicaion process includes several steps in the process.

L

L]

Fill out and application. Please include a resume, if you have one.

Answer some questions in wrting for review before an interview is scheduled.

Interview, for those chosen, after review of applicaton and questions. There may be a 2% inter-
view if needed.

Work in the classroom with the teachers or the office with administrative staff for a couple of
hours.

Some questions that may be asked during the interview.

-

L

L]

Tell us abour you. Included hobbies or other things that would help us to know you.

Whar do vou know abour Grand View?

What do you know abour Montesson programs?

Why are vou leaving vour present job? (or, Why did vou leave your last jobr)

What might make you leave this job?

We have many types of communicatons with parents; daily as they pick up children, porential
new parents during open houses, and parent,/teacher conferences. What are your strongest
communication skills? What are vour weakest skills or what makes yvou the most nervous?
There will be questions specific to each open posinon.

Open questions for applicant
Open quesdons from applicant for us



What would you say 1s the most imponant thing vou are looking for in a job?

What are some of the things on your job you feel you have done particularly well or in which vou have achieved the
greatest success? Why do vou feel this way?

Whar would vou most Bke to accomphsh of you had thas jobr

Deseribe one or two of your most important accomplishments?

Describe one or rwo of the biggest disappointments in vour work history?

Training is something we all do continually. Conrinuing education is required by liw for all programs. This train-
tng happens ousside of normal work hours, We have monthly m-house staff waning that often meet on Sunday
ijmg.‘ﬂ?:dupa}':gdwdmt[mlherﬁp&mﬂmuﬂuﬂniq Are vou willtng to do this®

(2] )

Smaff are requared 1o put in extra hours of work for open houses, conferences, and other special acovites. They
aften involve evening and sometimes weckend hours. Please bist any days of the week and umes that vou have
regularly scheduled actuvines.

Uhur Christian and Montesson philosophies are wnique. We have different leasning maresials and ways of teaching
that ase different than what you are used to. We will be asking every new employee 1o be flexible and learn new
wiys of teachmg and canng. To give up old ways and possibly strong beliefs so that every staff member is consis-
tent with children from infants through kindergasten. Do you have the ahility to change and be flexthle?

We have a unique playground and park area for the children. We wall have gardens and the potential for lots of
nature and science actvides. Whar expenence of knowledge do you have abour gardens, birds, bugs, snakes, frogs,
buterflies, caterpallars and lots of other fiving and crawling crearures? We will go cutside in all weather, all vear
round. Do you have any limitations toward heat, cold, allergres or other health 1zsues?







